Carlo Rossi

Via Verdi 39, 62012 Civitanova Marche, Italy – carlorossi@email.it 

[date]

[inside address]

“Nothing great was ever achieved without enthusiasm”

Ralph Waldo Emerson wrote these words more than 150 years ago – yet they certainly ring true even today. And whether it is in the role of an organization's highest official or as a intern, enthusiasm and commitment are always important. As a recent high school graduate I am short of experience but long on enthusiasm and energy. 

I hold a diploma in ….. My professors have always recognized me as a person who can get the work done, completing projects in time and with successful results on a constant basis. My friends say I am  a very enjoyable and cooperative person by nature: cheerful and responsible, always avoiding confrontation and mediating conflict between others. My experiences prove these statements:

· I have been very active in the students' committee to raise funds for the annual learning trip of our class: we achieved our goal and organized a unforgettable journey to Berlin

· I have worked as a lifeguard for 2 years and run swimming classes for children: I offer a high level of trust and respect and I enjoy interacting with people 

· I have recently completed a computer training course (Microsoft Word, Excel, PowerPoint, Outlook, Internet Explorer, Mozilla, …) and I have become a reference point for my friends who need help in word processing 

· I am fluent in Italian (my mother-tongue), English and Spanish (B1 level of the Common European Framework for Languages)

My resume is attached for your review and I am available for an interview at your convenience. 

Thank you again for you consideration for this opportunity. 

My best regards,

Carlo Rossi 

Enclosure: Resume 

